BEREA CITY COUNCIL

City of Berea, Ohio
ORDINANCE NO. 2026- ___


By: _______________________________  
Sponsor: Mayor Cyril M. Kleem
AN ORDINANCE
ENACTING NEW CHAPTER 139, RECORDS COMMISSION, OF THE CODIFIED ORDINANCES OF THE CITY OF BEREA FOR THE EXPRESS PURPOSE OF EXERCISING HOME RULE AUTHORITY OVER THE COMPOSITION, FUNCTIONS, NOTICE, RETENTION AND DISPOSAL OF RECORDS, AND OTHER RULES FOR THE RETENTION AND DISPOSAL OF RECORDS.
WHEREAS, the Home Rule powers of Section 3 of Article 18 of the Ohio Constitution grant power to the City of Berea to enact legislation providing for the composition, functions, notice, retention and disposal of records; and
WHEREAS, the City follows R.C. 149.39 for the creation and composition of the Records Commission and all functions flowing from the Commission; and

WHEREAS, the Council of the City of Berea wishes to establish procedures for the creation, composition, and functions of the Records Commission; and 

WHEREAS, the Council of the City of Berea wishes to establish the procedures for notice, retention, and disposal of records.
NOW, THEREFORE, BE IT ORDAINED by the Council of the City of Berea, County of Cuyahoga, and State of Ohio:

SECTION 1.
That Chapter 139 – Records Commission, is hereby enacted and shall read as follows:  

139.01 ADMINISTRATION; MEMBERSHIP.

The Berea Records Commission is composed of the Mayor, or the Mayor’s Designee, who will serve as Chair of the Commission, the Director of Law, the Director of Public Service, the Director of Recreation and the Director of Finance.  The Commission shall appoint a secretary who shall serve at the pleasure of the Commission.  

139.03 FUNCTIONS OF THE COMMISSION.

(a)   The Commission shall provide rules for retention and disposal of records of the City of Berea.

(b)
The Commission shall review applications for one-time disposal of obsolete records and schedules of records retention and disposition submitted by municipal offices and/or departments.  

(c)
The Commission may dispose of records pursuant to the procedure outlined in Ohio Revised Code Chapter 149.   

(d)
The Commission may review any schedule, at any time, that has previously been approved, and for good cause shown, may revise that schedule.

(e)
The Commission may initiate and promulgate plans for the reproduction of City records, by lawful means, for the purpose of more economical storage and approved safety thereof, and may conduct investigations regarding the necessity for, and practicality of, such plans.

139.05  MEETINGS.

The Records Commission shall meet every six months, but the Chairperson may call special meetings when necessary.


SECTION 2.
That it is found and determined that all formal actions of this Council concerning and relating to the adoption of this Ordinance were adopted in an open meeting of this Council, and that all deliberations of this Council and of any of its committees that resulted in such formal actions were in meetings open to the public or as otherwise permitted by the Charter of the City of Berea and Section 121.22 of the Revised Code.

SECTION 3.  That this Ordinance shall take effect and be in force from and after the earliest period allowed by law.
PASSED:




         
_______________________________________________________







                                        President of Council

ATTEST: ________________________


APPROVED:

                      Clerk of Council






          
_______________________________________________________
APPROVED AS TO FORM:



         Mayor




Date
___________                       _________

             Director of Law
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