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How to view and download a document

e Click the permit number to open the permit
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e [H Click to download a file
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e View additional files by clicking Uploaded and Submittals
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What are Submittals documents?

Plan review documents uploaded by the applicant at the time of submittal or Plans
Examiners.

How to Upload a Document

¢ (Click the Documents
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e Click Uploaded
¢ Click Upload Document
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Master Plans Mo records available.

e Click Upload File and select your file to upload
e Enter a document name

2/3



e Select the document type
Click OK
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